
state of missouri
missouri board for architects, professional engineers,
professional land surveyors and professional landscape architects 3605 missouri blvd., suite 380
instructions for preparing professional landscape jefferson city, missouri 65109

architectural application without a clarb council record telephone: 573/751-0047
fax: 573/751-8046

please read carefullY
before beginning to prepare your application, read it through part by part, including the affidavit, and be sure that you understand each part
before typing in the information required.
please note that all information on the application must be tYpewritten.
we do not accept applications by fax or e-mail.
required: pursuant to board rule 20 csr 2030-5.160, applicants shall submit proof of receiving a passing score of 80% on the
required state exam covering chapter 327, rsmo, the board rules and ethics. to take this exam, please click here:
https://pr.mo.gov/apelsla-exam.asp. in addition, proof of your passing score must be included with the application.

insert your photograph in the blank space provided for that purpose on the first page of the application.
prepare “summary of professional and non-professional experience,” in chronological order, in spaces provided for that purpose. enter
total at bottom of form. all applicants must account for 100% of their time, including military service, etc. if you left the field of landscape
architecture for any period of time, this time period and explanation of what you were doing must be included.
complete a separate “professional experience form” for each landscape architect engagement (place of employment) and have the
appropriate supervising professional landscape architects, supervisors and/or clients complete the “verification of supervising professional
landscape architect, supervisor or client” and return them to the board with your application. if additional sheets are included with
your application, they must be 81⁄2 x 11 inches and each sheet must be signed and dated by you and the person verifying your experience.
applicant shall submit proof of graduation in the form of an official transcript of grades. the transcript shall be forwarded directly to the board
office by the university. a copy of diploma or record of grades is not acceptable.
“verification of licensure” form forwarded to appropriate licensing board(s) in which you successfully completed all sections of the l.a.r.e.
exam. (this form may be duplicated if needed.)
having completed the entire application form and affidavit, check to see if you have signed your name in all spaces required, then submit
your application with fee, verification of experience and summary of professional and non-professional experience record form to: missouri
board for professional landscape architects, 3605 missouri boulevard, suite 380, jefferson city, mo 65109.
failure to include all documents and information required, or failure to follow instructions in filling out your application, will result
in the return of your application without processing.
it is your responsibility to keep a copy of the application for your files.
an application pending review will be retained for a period of one year from the date it was originally filed. 
completed applications are processed in the order of receipt in as timely a manner as possible. processing time varies depending on the
volume of applications awaiting review and a specific licensure date cannot be projected.
if licensure is granted, your initial license will be valid until december 31 of the current year. refer to statute 327.621 rsmo as well as
board rules 20 csr 2030-11.010 and 20 csr 2030-11.035 regarding renewal of your license.
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social securitY number disclosure notice

You must provide your social security number pursuant to state and federal law.

if you fail or refuse to provide your social security number, we will consider your initial application incomplete and
return it to you. continued failure or refusal to provide your social security number is grounds for denial of your
application.
pursuant to state and federal law, licensing authorities must assemble your social security number with other relevant
information (name, address, etc.) and transmit the data to the division of child support enforcement of the department of
social services to be used in a database for the following purposes:
    (1)  locating individuals who are under an obligation to pay child support or provide child custody or visitation rights, against

whom such an obligation is sought or to whom such an obligation is owed;
    (2)  identifying whether an individual who owes overdue child support or who has failed to comply with a subpoena relating

to paternity or child support proceedings holds or has applied for a professional or occupational license (under certain
circumstances, a person who owes overdue child support or fails to comply with a subpoena relating to the above-
stated proceedings may be subject to an order of a court, after notice and opportunity for hearing in that court,
suspending, withholding or restricting the person’s license).

in addition to these uses, the licensing authorities will continue their practice of using social security numbers for the following
purposes:

    (1)  for internal identification purposes;
    (2)  to conduct criminal record checks (discovery of relevant criminal history may result in denial of your application,

conditioned licensure or the filing of a disciplinary action against you);
    (3)  to verify information provided by you in your application (discovery of false information in your application may result in

denial of your application, conditioned licensure or the filing of a disciplinary action against you);
    (4)  to verify licensure with another state’s licensing authority for reciprocity licensure;
    (5)  for identification purposes in national disciplinary databases (the discovery of a disciplined license in another state may

result in denial of your application, conditioned licensure or the filing of a disciplinary action against you);
    (6)  for test identification purposes.

notice to all applicants

notice to all applicants who are employees or officers or directors of a professional corporation, general business corporation
or a limited liability company having the practice of architecture and/or engineering and/or land surveying and/or landscape
architecture as one of its purposes: 

section 327.401 of the missouri registration law requires such corporations and/or limited liability companies to obtain a
certificate of authority in each profession from this board. if your corporation or limited liability company does not have a
certificate of authority an application may be obtained by accessing the board’s website: http://pr.mo.gov/apelsla.
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state of missouri
missouri board for architects, professional engineers, professional land surveyors and
professional landscape architects
application for licensure as a professional landscape architect without a
clarb council record

general information - please read before preparing application
instructions
1.   all information on this form must be tYpewritten
2.   refer to instructions for assistance in completing the application
3.   attach application filing fee
method of licensure
i hereby apply for licensure to practice landscape architecture by the following method:

1.   by exam, based on first time licensure in missouri:
           • passing all sections of the l.a.r.e. administered by clarb
           • accredited degree
           • $100 filing fee - non-refundable
           • per board rule 20 csr 2030-5.160, your application must be accompanied by proof of receiving a passing score

of 80% on the required state exam covering chapter 327, rsmo, the board rules and ethics.

applicant must insert a photograph taken within
the last 5 years. this application will not be filed
unless your photograph is inserted in this space.2.   by comitY based on licensure in another state

           • $200 filing fee - non-refundable use bust photo approximately 2 1/2 x 3 inches,
          • per board rule 20 csr 2030-5.160, your application must be accompanied by proof of receiving a passing score with signature across bottom of photo.of 80% on the required state exam covering chapter 327, rsmo, the board rules and ethics.
general information    indicate “contact at” address bY checking one of the boxes below
first name middle name last name suffix maiden name                                social security number

preferred name for licensure documents and seal

residence address as listed with the u.s. post office               apt. #           city                                                                           state              zip code                   home telephone

business (employment) name                                                                                                                  business address as listed with the u.s. post office

city                                                                                                                                                                     state                                               zip code                                     business telephone

birthplace (city & state)               date of birth                    citizenship                                       e-mail address

educational record
years attended date of graduation andname of institution, city & state             from              to degree conferred

high school

education - list college(s) or continuing education beginning with most recent

note: the applicant must submit proof of graduation in the form of an official transcript of grades evidencing the date of graduation and
degree received. the transcript shall be forwarded directly to the board office by the university.
licenses in other states
below list all licenses or certifications as a professional landscape architect you currently hold. please attach additional information if needed.

date of license how licensedstate licensure number (written exam, oral exam, reciprocity,
grandfather, experience, other)

for board use onlY
check date check number amount
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instructions

you are to summarize all of your experience, landscape architecture and non-landscape architecture, commencing after
you received your degree in landscape architecture.
all applicants must account for 100% of their time, including military service, etc. if you left the landscape architectural
field for any period of time, for any reason, this time period and an explanation of what you were doing must be included.
the summary must be prepared in chronological order. be sure you enter the total at the bottom of the summary sheet.
engagement means place of employment.

record of:                                                                                                                                                                                                        date

all information on this sheet must be tYpewritten
date time name & complete addressengagement name of employer of licensed professionalnumber total number offrom to and landscape architect,(place of years and months atmo./yr. mo./yr. title of position supervisor or client whoemployment) this employment supervised your work

state of missouri
missouri board for architects, professional engineers, professional land surveyors and
professional landscape architects
summarY of professional and non-professional experience

total ➤
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state of missouri
missouri board for architects, professional engineers, professional land surveyors and
professional landscape architects
instructions on how to execute – professional experience

you are to fill in a separate “professional experience” form for each landscape architectural work engagement (place of
employment). time spent outside the field of landscape architecture need not be typed on this form. if more experience forms
are needed, applicant may reproduce additional copies.

after you have listed each landscape architect engagement (place of employment) on a separate form, you must have the
appropriate supervising professional landscape architect, supervisors or clients review the experience you are claiming and
then complete the “verification of supervising professional landscape architect, supervisor or client”.

amount of landscape architect experience to be verified bY supervisors or clients

1.   100% of all landscape architectural work experience acquired after applicant received his/her degree in landscape
architecture.

2.   if you are a president or vice-president of a firm or if you are self-employed, 15 years of experience must be verified by
at least three major clients.

important

an applicant’s landscape architectural experience record is evaluated from information furnished by the applicant as well as
by corroborative testimony from an applicant’s employers, references and clients. for this reason, an applicant’s experience
record must be set out in such a manner that a clear determination can be made as to what type of work you have actually
performed in each work engagement. for each engagement you should set forth typical major projects on which you have
worked. for each project you list, you should describe the scope of the project (what it involved) and your duties and respon-
sibilities on that project; e.g., number of employees supervised, if any, design responsibilities, duration of project, etc. this
information is required of all applicants.
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verification of supervising professional landscape architect, supervisor or client
by my signature, i hereby verify that the above record of experience of this candidate is to the best of my knowledge and belief a true and
accurate record of his/her work experience.
supervising professional landscape architect, supervisor or client’s name (please print)

signature                                                                                                                                                                                                                                         date

please give your license number and which state you are licensed in

how long have you been acquainted with the applicant and in what capacity?

comments:

mo 375-0367 (5-19) 3

state of missouri
missouri board for architects, professional
engineers, professional land surveyors and
professional landscape architects
professional experience this form maY be reproduced

applicant’s name                                                                                                                                      applicant’s signature
                                               4
employer                                                                                                                                                                                                                                          employer telephone number

employer address

instructions (all information on this sheet must be tYpewritten. faxed, scanned or photocopies are not
acceptable)

1.  list number of engagement, dates of employment, title of position, character and description of your work and total amount of time. (if
you are a president or vice president of a firm or if you are self-employed, experience must be verified by at least three of your major
clients. a separate “professional experience” form should be filled out for each client.)

2.  have supervising licensed professional landscape architect, supervisor or client, complete verification below.
3.  a separate sheet must be used for each work engagement or client.

date time
engagement title of position, name of employer, character and description of each engagement. statenumber of years andfrom to definitely the character and description of your work. any necessary amplifications may be made on extra(place of months at
employment) mo./yr. mo./yr. sheets of paper attached to this sheet. you must state clearly what you did. this

employment

total number



pledge/affidavit

prior to licensure, i will not engage in any landscape architecture work in missouri, except such as may be within the exemptions of the law,
or under the direction of a licensed landscape architect in good standing and authorized to practice landscape architecture in missouri.
     i hereby make, and promise to keep, the following pledge while retaining the status of a professional landscape architect in the state of
missouri to wit:
(a)  i will obey the constitution and laws of the united states of america, the constitution and the laws of the state of missouri, and the rules

and regulations of the missouri board for architects, professional engineers, professional land surveyors and professional landscape
architects;

(b)  i will discharge with diligence and fidelity the obligation of every professional employment in which i may engage within the state of
missouri or elsewhere;

i, the undersigned applicant for licensure by the missouri board for architects, professional engineers, professional land surveyors and
professional landscape architects as a professional landscape architect, on my oath, or affirmation, and for the purpose of
securing such licensure, declare that the statements and representations made in the foregoing application are true.

applicant signature                                                                                                                                                                                                                  date

4
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membership in societies, associations, institutes or licensure in other professions
organization descriptionname of organization location member since                                                             offices held

record of charges, convictions and fines imposed on applicant
have you been finally adjudicated and found guilty, or entered a plea of guilty or nolo contendere, in a criminal prosecution yes no
under the laws of this or any other state or of the united states whether or not sentence was imposed including suspended
imposition of sentence, suspended execution of sentence and misdemeanor charges? if “Yes”, please submit a copy of
the charges, findings and order with this application.

in any other licensing jurisdiction, have you been the subject of disciplinary action, or entered into any type of settlement
agreement, providing for any limitation on your ability to practice, or monetary penalty or payment of costs? if “Yes”, please
submit a copy of the charges, findings, and order with this application.

are you engaged in the practice of landscape architecture at this time? 
if not, state present occupation:

pursuant to section 324.010 rsmo:
 check this box onlY if in all of the last 3 Years: You were not a missouri resident, You did not have anY
missouri income, and You are not subJect to anY tYpe of missouri income tax.

False statements are subject to criminal penalties and/or license discipline.
if you have any questions regarding taxes contact the department of revenue at 573-751-7200 

or e-mail income@dor.mo.gov.



national examination

une 1976 - 1985 and l.a.r.e. 12/1996 - 12/1998 score date
score datetransition 1986 - 1987 1. legal/administrative aspects of practice

a - history 2. programming and environmental analysis
b - professional practice 3. conceptualization and communication
c - design 4. design synthesis
d - design implementation 5. integ. tech./design requirements

6. grading and drainage
une 1986 - 1987 score date
1 - professional practice l.a.r.e. 6/1999 - 12/2005 score date
2 - design a. legal/administrative aspects of practice
3 - design application b. analytical aspects of practice
4 - design implementation c. planning and site design

d. struct. considerations - materials/methods
une 1988 - 1991 score date

e. grading, drainage and stormwater mgmt.
1 - professional practice
2 - design l.a.r.e. 4/2006 - 6/12 score date
3 - design application a. project and construction admin.
4 - design implementation b. inventory, analysis and program dev.
5 - grading and drainage c. site design

d. design and construction doc.
l.a.r.e. 6/1992 - 6/1996 score date

e. grading, drainage & stormwater mgmt.
1. legal/administrative aspects of practice
2. programming and environmental analysis

l.a.r.e. 9/12 score date
3. conceptualization and communication

1. project and construction admin. (as of 9/12)
4. design synthesis

2. inventory and analysis (as of 9/12)
5. integ. tech./design requirements

3. design (as of 12/12)
6. grading and drainage

4. grading, drainage & const. doc. (as of 12/12)
7. implementation of design through const.

by                                                                                                                                                                                                 board seal

title                                                                                                                                   date
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state of missouri
missouri board for architects, professional engineers, 
professional land surveyors and professional landscape architects 3605 missouri blvd., suite 380

verification of licensure – jefferson city, missouri 65109
telephone: 573/751-0047

professional landscape architect fax: 573/751-8046

from (state board name)

address

name of applicant (last, first, mi)

address (street, city, state, zip code)

verification information
date applied                                                           date issued                                                             date expires                                                           license number

has this applicant been subject to disciplinary action?
yes      no      (if yes, please give details on an attached sheet)

method of licensure
clarb certification
reciprocity  - from state of ____________________
grandfather clause
state exam - (attach details, i.e., subjects, length)
oral exam
uniform national exam (une) or landscape architectural registration examination (lare)
other (explain) ________________________________________________________________________________________________
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